instruction for PREPARING of the scientific papers for the conference proceedings of a series «problems of researches OF THE UNIVERSE»

© Author N.N., 2001 
Organization, affiliation address 
information on telephones, Fax, desirable
E-mail: xxxxxx@yyyyy.zzz.vw  http://……… 
The instruction on usage of a template built specially for preparing of the papers to issuing in Proceedings of the conferences with the help of the editor MS Office Word 1997 or 2000. The instruction is written with the purpose to help to the authors and Organizing committee to optimize the operations on issuing of Proceedings of conferences. Page setup is in the Table 1. Do not change and do not add the styles. Use editors MathType or Equation 3.0 to type formulas.
Introduction

To the author independently performing the article for issuing in Transactions of conference, it is offered to write the present template, obtained from Organizing committee, with the computer name «Conf_Proceedings.dot» in «the «Templates» directory. Hereinafter we are suspected, that the full path to the sent file will like this: 

C:\Windows\Application Data\Microsoft\Templates\Conf_Proceedings.dot.

The attachments Russ and Engl in file title mean language, on which the text of the present description of the style file has been made. 

Print out the obtained file with your printer without any transforming and read it. You will get the format view of your future paper in the Proceedings.

All indispensable parameters of future your document are indicated in this template. The author first of all needs correctly to designate style of the given element of the text, following to the rules of usage of the WORD editor. Assigning of the given template is to furnish the all Proceedings papers with a unified common template. Observe, that in your text the extra spaces between words (there should be only one space after any word, with rare exception) be deleted. Thus the sign of «transfer of a slide» — clicking the «Enter» key — should be put only at the end of the paragraph. 

To perform your text in that style, you may use the points of WORD menu: Edit, Exchange. To accent the think in the group of words, if necessary, click the U icon.

The author can use the template in several ways.

The first way of creation of the paper in the format of the conference Proceedings

1. Insertion of the available text

If the text of your article is already collected in any editor (Word, ASCII, Norton Editor, Multi Editor etc.), that, starting to create your text for Proceedings, start WORD, close the built by default «Document 1», then from the Menu File select Create. From the offered templates list dialog select «Conf_Proceedings.dot». In the again opened «Document 1» delete the text of this instruction (Edit, Select all, Delete). Open the text, available already for your future paper, copy it into Clipboard (menu points Edit, Select all, Copy), insert cursor in «Document 1» and click Edit, Paste. Then from menu point Service select automatic hyphenation. Save your «Document 1» with suitable title, which is started from the Author. If you send two or more papers, then the beginnings of the file name be: Author_01_any_words.doc , Author_02_any_words.doc et cetera. Editor hints you do repeated saving regularly, for example, after processing of every half of page.

1. Frame of the article

The following order of arrangement of the elements of the text (frame of the article) is recommended to all authors: a Title of the article (title), Author N., the Address (institute, domestic or service address, e-mail or site address), Abstract in English (if possible, in Russian) and the text structured on the paragraphs, sub-paragraphs and under-sub-paragraphs (if necessary). For example, Introduction with the history of the paper subject and formulation of the main task, the author’s Method of the solving of the problem, Theory of a method, Implementation of a method, Controversy or interpretation of the author’s outcomes and other authors one, Conclusions, References. All paragraphs can be numbered by Arabian, Latin digits with usage of the sign of the paragraph § or without, at the choice of the author. All graphic illustrations may be inserted in the text at the places fit to the format and with good resolution, desirably 600 dpi.

All styles are designed for usage of the Times New Roman font, size 10 points for the body text and page headers, 9 points for the abstract, signatures of the tables both figures and list of the references, 8 points for footnotes. The tables, depending on their complexity, can be typed by a size 10, 9 or 8 points.

2. Figures, tables, formulae

The main requirement to these elements of the text is a capability them to be edited at the phase of the Proceeding assembling. The plots and figures should be presented in any formats: BMP, TIFF, JPEG, WMF, PS, EPS. The graphic elements are pasted into the text after the first reference on them, on current or on the following page, as elements of the paragraph, i.e. after clicking «Enter» and going on the clean line. Then by clicking «Insert» «Figure» «from the file» and indicating the path to the graphic file insert the chart or figure. Center pasted. It is desirable to avoid insertion of a framework with the chart in the text with flowing around. The caption to figures and charts must be placed below, to the tables on the top. The style of the figures and tables captions is unified and titled «Conf_caption_Tabl_Fig». The tables should be made out, using the menu point «Table», fitting the tables to the printable area of the page. If it is required, the broad table can be prepared in the separate file, with table in the landscape view. The multipage tables should be made out with insertion of empty strings in places of transition from page to page. The empty strings can be aggregated in one box, in which one can write «Continuation of the table № » on the page of prolongation.

The formulas should be typed by Editor of the formulas “Microsoft Equation 3.0” or “Math Type” with following parameters of the font sizes: customary – 10 pt, Large index – 8 pt, small-sized index – 6 pt, Large character – 12 pt, small-sized character – 9 pt. The vector and matrix symbols must be typed by straight bold font, the Greek characters and trigonometric functions are typed by straight light font, and other variables and functions by inclined light ones. The example of the typing of the formulas group (1) contains this set-up. Open (1) and customize your Editor of the formulas with parameters, at which the group of the formulas (1) was typed.
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(1)

The formulas insertion into the text can sometimes be carried out by insertion of characters (menu «Insert» «Character», or through clicking the icon «Character», (). 

The pasted figure separate from the text pursuant to its view.
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Fig. 1. Abell 2218: A Galaxy Cluster Lens [1].

2. Assigning of styles of the text elements

Highlight the title of your paper, select style «Conf_TITLE» from the dialogue style window box. Highlight analogously the Author Name text, select «Conf_Author» and so on with all following elements of the text
. The footnotes in a template are supposed being indexed by unbroken numbering, but the author can change numbering symbol in accordance with his preferring.

Assign styles «Conf_ordinary_text» to the indention or to the group of the indentions integrated in the paragraph. You receive a required view of your paper.

If in your pasted text already there are formulas collected in the Editor of the formulas, separate them in the separate paragraph, then click the mouse on the formula at first by left-hand push button (allocation), then, not displacing the arrow of the mouse from the formula, push by a dextral mouse button. From an opened dialog box select «Formula», «Open». Customize your editor of the formulas, as it is said above in explanation to the formula (1). Click the menu points «apply», «refresh», «return to the document». Hereinafter each of the formulas it is enough to click 2 times by the left-hand push button and to test, whether all elements of the formulas have the required size and style. 

After escaping the formulas Editor highlight again the formula (click to the left edge of the typing area near to the formula, all string together with number of the formula will be highlighted). Select «Conf_Formula» from the styles window box, then insert the cursor in the extreme left-hand position in string with the formula, push «Тав»on the keyboard, displace the cursor to the right of the formula (clicking on arrow «to the right») and again push «Тав» on the keyboard. You receive a final view of your formula (see formula (1)). 

The references to the authors are numbered by way of their first appearance in the text. After conclusion the references follow a word «REFERENCES» (style «Conf_References»). If in your paper the number of the references is less 10, style of the references is «Conf_Refer99». If the number is equal or greater 10, then the references up to 9 have style «Conf_Refer9», the last ones have style «Conf_Refer99» to arrange numbers on figure positions. Certainly, each reference is typed by the separate paragraph.

The second way — direct typing of the paper in the template 
of conference Proceedings

The second way of the text cooking is the direct typing in styles of the present template. For this purpose start Word, select menu points File, Create. From a list of styles select «Conf_Proceedings». On a screen the text of the present description will appear. Highlight it (Menu «Edit», «Select all») and delete. From the style window select «Conf_TITLE", type the title of your article. Select style «Conf_Author», type the family name(s) of the Author(s), further select «Conf_Address», type the address affiliation(s), then «Conf_Abstract» for the resume, «Conf_Paragraph» for the Introduction by a separate line. 

Starting the typing, enter menu point «Service» and set-up Word on automatic hyphenation. Save the document with some file name. Do saving regularly, for example, after the typing of each half of page (icon with diskette image, or Menu: File, Save).

Typing the text (style «Conf_ordinary_text»), do not do extra spaces. After each word 1 space is sufficient only. After typing the string do not hit the key «Enter» and do not put hyphens. Word correctly will transfer the cursor to following string, allowing rules of carry in the given language. The «Enter» key should be pressed only at the end of the paragraph. 

Typing the first formula in the text, put the cursor on the demanded place, enter the menu point Insert, select Object «Microsoft Equation 3.0» (it is more convenient to place the equation icon 
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 into line of tools and to click it for insertion of the formula). Customize parameters of your Editor how is said in the under-sub-paragraph 1. After typing of the formula and exit from formula Editor, number the formula (in brackets), highlight the line with the formula and assign to it the style «Conf_Formula». Insert the cursor in the extreme left-hand position in string with the formula, on the keyboard push «Тав», displace the cursor to the right of the formula (clicking on arrow «to the right») and again push «Тав» on the keyboard. You receive a final view of your formula (see formula (1)).

Typing the tables and inserting the figures act, as it is said above. Thus the customary practice of creation the styled text combines in itself both methods of text insertion — off-the shelf and directly typed.

In the given template the following page setups indicated in the table 1 must be used (see Table 1):

Table 1. Parameters of the paper sheet (Page setup menu).

	Place of an indent or interval
	value

	Top
	2 cm

	Bottom
	2.8 cm

	Outside
	1.7 cm

	Inside
	2 cm

	Interlacing
	0 cm

	From edges of the page header

	Upper
	0 cm

	Lower
	2 cm

	2 pages per sheet. Sheet size А4, Orientation: landscape


The mailing order for files to Organizing committee

Insert numbers of pages: menu Insert, Numbers of pages, In the bottom of page, Outside, Number on the maiden page, To start with 1.

Printing for the control you will receive your paper in the view, close to that, which it will have in the Proceedings.

Upon termination of your typing and formation of the text save the file in the DOC or RTF formats. Attach to it all figures. If necessary, pack all files into one (or in multivolume) archive. Each of volumes must not exceed 1 MB, and send to the address:  

To Professor Klyushin Yaroslav Grigorievich
Russia, 190031, Saint-Petersburg., Kazan street, 36,

International Club of the Scientists

Phone: (812) 312-05-08 Smirnov Anatoliy Pavlovich,

Klyushin Yaroslav Grigorievich, Khabarova Elena
556-98-98 Kolisnichenko-Yanushev Sergey Leonidovich
e-mail: Klyushin@shaping.org

At impossibility for the author to satisfy with the present requirements at opening-up of the article it is possible to send it in the arbitrary form with additional charge till 3 dollars for page in rubles at the rate Central Bank, about what separately to indicate while translating. Otherwise, article will not be published.
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� It is supposed that the text has been typed without spaces between lines, without doubled spaces between words, and without hyphenations inserted by hands, with correctly placed the end paragraph symbols.
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