instruction for PREPARING of the scientific papers for the conference proceedings of a series «problems of researches OF THE UNIVERSE»

© 2001 Chubey M.S. 

Pulkovo astronomical observatory 
Pulkovskoye highway 65/1, St.-Petersburg, 196140, Russia
E-mail: mchubey@gao.spb.ru 
The instruction on usage of a template has been built especially for preparing of the papers to issuing in Proceedings of the conferences with the help of the editor MS Office Word 1997 or 2000 or later version. The instruction is written with the purpose to help to the authors and Organizing committee to optimize the operations on issuing of Proceedings of conferences. 
Introduction

Write the present template, obtained from Organizing committee, on your hard disk with the computer name «Conf_Proceedings.dot». Hereinafter we are suspected, that the full path to the sent file will be such: C:\Windows\Application Data\Microsoft\Templates\Conf_Proceedings.dot.

Print out the obtained file with your printer and read it.

The main purpose of present template is to supply all papers of the Proceedings by the united style. Observe, that in your available text the extra spaces between words (there should be only one space after any word, with rare exception) be deleted. Thus the sign of «transfer of a slide» — clicking the «Enter» key — should be put only at the end of the paragraph. 

The proper instruction of creation of the paper in the format 
of the conference Proceedings

1. Insertion of the available text

Run the WORD, close the built by default «Document 1», then from the Menu File select Create. From the offered templates list dialog select «Conf_Proceedings.dot». In the again opened «Document 1» delete the text of the present description (Edit, Select all, Delete). Insert the available already your future paper text. Then from menu point Service select automatic hyphenation. Save your «Document 1» with suitable name. I hint you do repeated saving regularly, for example, after processing of every half of page.

1. Frame of the article

The following order of arrangement of the elements of the text (frame of the article) is offered to all authors: a Title of the article (title), Author N., the Address (institute, domestic or service address, e-mail or site address), Abstract in English (if possible, in Russian) and the text structured on the paragraphs, sub-paragraphs and under-sub-paragraphs (if necessary). For example, Introduction with the history of the paper subject and formulation of the main task, the author’s Method of the solving of the problem, Theory of a method, Implementation of a method, Controversy or interpretation of the author’s outcomes and other authors one, Conclusions, References. All paragraphs can be numbered by Arabian, Latin digits with usage of the sign of the paragraph § or without, at the choice of the author.

All 16 styles are designed for usage of the Times New Roman font, size 10 points for the body text and page headers, 9 points for the abstract, captions of the tables both figures and list of the references, 8 points for footnotes. The tables, depending on their complexity, can be typed by a size 10, 9 or 8 points. The all styles have been titled by prefix Conf_ and followed to prefix the proper name with the evident function.

2. Figures, tables, formulae

The caption to figures and charts must be placed below, to the tables on the top. The style of the figures and tables captions is unified and titled «Conf_caption_Tabl_Fig». The tables should be made out, using the menu point «Table», fitting the tables to the printable area of the page. If it is required, the broad table can be prepared in the separate file, having arranged the table in the landscape view. 

The formulas should be typed only by Editor of the formulas “Microsoft Equation 3.0” with following parameters of the font sizes: customary – 10 pt, Large index – 7 pt, small-sized index – 6 pt, Large character – 10 pt, small-sized character – 8 pt. The vector and matrix symbols must be typed by straight bold font, the Greek characters and trigonometrical functions are typed by straight light font, and other variables and functions by inclined light ones. The example of the typing of the formulas group (1) contains these set-up. Open (1) and customize your Editor of the formulas with parameters, at which the group of the formulas (1) was typed.



[image: image1.wmf](

)

ï

þ

ï

ý

ü

=

q

=

q

å

=

+

=

å

.

,

2

sin

)

,

(

,

1

2

1

1

a

F

r

r

m

l

l

f

X

B

p

k

n

p

k


(1)

The pasted figure must be separated from the text pursuant to its view.
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Fig. 1. Abell 2218: A Galaxy Cluster Lens [1].

2. Assigning of styles of the text elements

Highlight the title of your paper, select style «Conf_TITLE» from the dialogue style window. Highlight analogously the Author Name text, select «Conf_Author» and so on with all following elements of the text
. The footnotes in a template are supposed being indexed by unbroken numbering, but the author can change numbering symbol in accordance with his preferring.

Assign styles «Conf_ordinary_text» to the indention or to the group of the indentions integrated in the paragraph. The «Conf_Formula» is signed for the numbered or other separately standing in the line formulas collected in the Editor of the formulas. Default set up of the formula tabulation is 1 cm from the left site and 11 cm from the right. Use «Tab» key after selection.

After Conclusion the references follow a word «REFERENCES» (style «Conf_References»). If in your paper the number of the references is less 10, style of the references is «Conf_Refer99». If the number is equal or greater 10, then the references up to 9 have style «Conf_Refer9», the last ones have style «Conf_Refer99» to arrange numbers on figure positions. Certainly, each reference is typed by the separate paragraph.

The mailing order for files to Organizing committee

Insert numbers of pages: menu Insert, Numbers of pages, In the bottom of page, Outside, Number on the maiden page, To start with 1.

Printing for the control you will receive your paper in the view, close to that, which it will have in the Proceedings.

Upon termination of your typing and formation of the text save the file in the RTF format. Attach to it all figures. If necessary, pack all files into one (or in multivolume) archive. Each of volumes must not exceed 1 MB, and send to the address:  

To Professor Klyushin Yaroslav Grigorievich
Russia, 190031, Saint-Petersburg., Kazan street, 36,

International Club of the Scientists

Phone: (812) 312-05-08 Smirnov Anatoliy Pavlovich,

Klyushin Yaroslav Grigorievich, Khabarova Elena
556-98-98 Kolisnichenko-Yanushev Sergey Leonidovich
e-mail: Klyushin@shaping.org

At impossibility for the author to satisfy with the present requirements at opening-up of the article it is possible to send it in the arbitrary form with additional charge till 3 dollars for page in rubles at the rate Central Bank, about what separately to indicate while transferring. Otherwise article will not be published.
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� It is supposed that the text has been typed without spaces between lines, without doubled spaces between words, and without hyphenations inserted by hands, with correctly placed the end paragraph symbols. The Hyphenation is set up as available.
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